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EMERGENCY ABSENCE FORM
Always call TASA at 310-866-7298 & email Amy at tasa.programs@gmail.com when reporting an emergency absence. 

You must complete this form and attach a signed note to excuse this absence – this form is due on the day you return to TASA after the absence.
The YL is responsible for contacting all tutors, intern supervisors, and mentors they would have seen on the date(s) of their absence.

Name: ____________________________________________________________________
Date(s) of emergency absence: _______________________________________________________________
Reason for Absence  (please check one)

             Illness/Injury                            School Obligation                      Family Emergency                     Other
In the space below, please provide a detailed explanation of this emergency absence:
	


Please attach a signed note from either your Doctor, a School Official, or your Parent/Guardian to this form.

*This form will not be accepted until a signed note is provided*

Did you call & email TASA to notify of this absence?


YES - date: ____________   time: ___________
       NO


Did you email all internship supervisors, mentors, tutors, 

YES - date: ____________   time: ___________
       NO
and/or elective teachers to notify them of this absence?

By signing below, you agree that the information stated herein is all true and accurate.

YL Signature: _________________________________________________ Date: ___________________
	OFFICE USE ONLY
Signature: ___________________________________       Date received: _____________________     Time: ________________
                    Director Approval



